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RIMPTON VILLAGE HALL 

HIRER’S RESPONSIBILITIES DURING CORONAVIRUS PANDEMIC 

As part of the preparations for re-opening Rimpton Village Hall, the Management Committee have 

carried out a risk assessment and taken action to mitigate the risk of Hall users being infected with the 

Coronavirus. However, it is essential that hirers of the Hall also conform to government guidance 

pertaining to enclosed public spaces. For this reason, there are a number of precautions that must be 

observed, and actions that must be taken by hirers. 

Please read this document carefully and ensure that you carry out the necessary actions before, during 

and after your use of the hall facilities. You must also take whatever precautions are specified in 

guidance material relating to your specific activity (for example, Badminton England provides 

guidance for playing badminton). It is your responsibility to ascertain what guidance applies to you 

and for you to ensure that you follow it. The Village Hall Trustees can take no responsibility for any 

consequences that may arise if the relevant precautions are not taken. 

In general, the materials necessary will be provided by the Village Hall, unless specialised equipment 

or materials are required for your specific activity. 

 

BEFORE USING THE HALL 

1. Ascertain the number of people who can safely take part in your specific activity. This will vary 

depending on the type of activity. For social gatherings, this is a maximum of 30 people. For 

sports, the number will depend on the type of sport and must be ascertained by the hirer. Ensure 

that the number of participants does not exceed this limit.  

2. Plan for your particular use of the hall. For example, for a social gathering, it may be necessary 

to set up a one-way system for entry and exit. Make sure that you have whatever signs and 

other equipment is necessary for your activity. (Signs relating to basic precautions, such as 

social distancing, are already in place.) 

3. Ensure that all participants are aware of the restrictions that apply and are happy to conform to 

them. 

4. Please liaise with the Hall Bookings Manager with any queries and to confirm the suitability of 

your arrangements. 

PREPARING THE HALL 

5. The hall will have been cleaned or left vacant for at least 72 hours prior to your booking. 

(Current understanding is that the virus does not survive on surfaces for more than 72 hours.) 

However, you may wish to sanitise items such as door handles, push plates, light switches, 

chairs, tables, sports equipment and other items prior to your participants arriving. 

6. Open windows and doors as much as possible, to increase ventilation. 

ON ENTERING THE HALL 

7. Unless the session involves playing sport, ensure that all participants are in possession of a 

suitable face covering and put it on when they enter the building (unless they are exempt from 

using a face covering). 

8. Ask each participant to clean their hands with the sanitiser provided at the entranceway. 
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9. As each participant arrives, collect their contact details (name and telephone number), so that 

these can be passed to the NHS Test and Trace organisation if necessary. 

10. Ensure that each participant has brought whatever refreshment they require during the session. 

The cooking and drinking facilities of the Hall are not available for use. 

WHILST USING THE HALL 

11. Ensure that face coverings are used at all times, unless sport is being played, or a participant is 

eating or drinking, or is exempt from using a face covering. 

12. Ensure that social distancing measures are observed. In general, people who are not in the same 

household (or ‘bubble’) should stay two metres apart. If two metres cannot be achieved, one 

metre plus is allowed for short periods. 

13. Spectators are not allowed when sport is being played. Anyone who is waiting to play should 

either wait outside or somewhere well away from the playing area. 

14. Music is not allowed to be played inside. Shouting and singing should be discouraged. 

15. Certain areas of the Hall are ‘out of bounds’, such as kitchen cupboards and upstairs in the store 

room. They are marked with signs and/or coloured tape. Do not attempt to enter these areas or 

use any equipment within them. 

16. Avoid touching anything within the Hall that is not necessary to your particular activity. 

17. Do not use any cooking or drinking facility or utensil. The kitchen should not be entered unless 

it is essential; to access the first aid kit or to adjust the heating, for example. 

18. Only one person should use the male or female toilets at a time (ie one person in each toilet). 

The indicator signs on the doors should be used to show when each toilet is occupied. 

ON FINISHING USING THE HALL 

19. Sanitise all items and surfaces which have been touched by any participants at any time during 

your session. This includes door handles, push plates, light switches, toilets, taps, sinks, chairs, 

tables and sports equipment. Bottles of sanitiser and wipes are provided for this purpose. 

20. Dispose of used wipes and any other refuse in the bins and bags provided. 

21. Close all windows and doors, switch off heating and water and lock up. Ensure all fire doors 

are properly shut and the locking bars engaged in the frame at the bottom. Remember to 

sanitise window handles and the water stop-cock. 

22. Sanitise external door handles, keys and anything else not already cleaned. Return keys to key 

safe and sanitise the outside of the key safe. 

23. Retain participant contact details for 21 days after completing the hiring session. If necessary, 

these must be provided to the Village Hall Management Committee on request, so that they can 

be passed to the NHS Test and Trace organisation. 

24. If any participant reports feeling unwell with Coronavirus symptoms within seven days of using 

the hall, this MUST be reported to the Hall Bookings Manager and the contact details of all 

participants provided. 

The Hall Bookings Manager is Dale McLoughlin on 01935 851100 or dale@rimpton.net 

 


